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Your reading roadmap
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Why You Need to Adopt Al

Now

Start with the right mindset: Al is a capability multiplier, not
magic.

Artificial Intelligence is no longer limited to researchers or large
technology companies. It is increasingly part of everyday work:
writing, research, design, coding, analysis, customer support,
learning and planning.

The useful question is no longer “Will Al matter?” It
is “How can | use Al to improve my future?”

Al is a tool - not magic

You do not need to understand every technical detail before using
Al. A calculator is useful even if you do not understand its
electronics. In the same way, you can learn what Al is good at, where
it fails, how to give it clear instructions and when human judgement
must take over.

How Al can help today

e Write or improve emails, reports and presentations.
e Siimmarise long daciiments and extract action items.
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e Explain difficult concepts and create practice questions.

e Assist with design exploration, coding and data analysis.

e (Create first drafts for marketing, customer support and business
processes.

Al will change tasks before it changes entire
professions

Most jobs contain many different tasks. Some are repetitive and
structured; others depend on judgement, responsibility, empathy,
creativity or deep context. Al is often strongest at assisting specific
tasks rather than replacing an entire role in one step.

YOUR SKILL +Al + JUDGEMENT = MORE VALUE

Use Al to increase your ability

Al should not make you stop thinking. Use it to generate, organise,
compare, explain and draft - then apply your own experience. A
useful rule is: Al creates options; humans remain responsible for
important decisions.

Use Al as an assistant, not as your final authority.

Three levels of adoption

What it looks like

1- Al User Questions, rewriting, Build confidence
summaries, ideas

2 - Al-Powered Reusable prompts and Improve real work
DrAafaccinnal ramilar wwiarl flAawie
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What it looks like

3 - Al-Enabled Automation, multiple Create measurable value
Creator/Business tools, products or
services

Your first action

What do | currently do?

Which three tasks consume the most time?

Where could Al possibly help?

One useful Al habit repeated every week is better
GO VIB  than downloading twenty tools and using none of
them consistently.
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